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This User Guide provides you with detailed step-by-step instructions on how to register for the 
CPLED Canadian Legal Research and Writing (CLRW) course.  

Creating a student profile 
 

 
To create a student profile, go to CPLED’s Registration site and click on REGISTER.  
Ensure you are registering for Legal Research and Writing, and that you complete all fields 
marked with an asterisk (*). 

Note: If you already have an account, log in using your current Login ID and Password. 
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CPLED collects statistics on the composition of its students to better understand the 
demographics and to create a more inclusive learning environment. Select one of the following 
options and click SUBMIT at the bottom of the page.  

 
You will receive an email from no-reply@memberpro.net once your profile has been created. 
The email will contain your Login ID and temporary password, which are required to continue 
with the registration process.  

Logging in to your profile 
Enter your Login ID and temporary password on the CPLED registration site to log in.  

 

You will be prompted to create your own unique password when logging in for the first time. 

If you do not receive this email, check your junk folder or review your 
firewall settings. If you have not received your welcome email within 24 
hours, contact CPLED at admin@cpled.ca 
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Once you have created a new password, you will be prompted to log in with your new 
credentials. Your Login ID will remain the same and you will use the new password that you 
have created. 

If you forget your password, use the password recovery link to create a new password. You will 
need to enter your Login ID and profile email address. You will receive a password reset email 
from no-reply@memberpro.net. This email will contain your Login ID and a new temporary 
password. 

Enrolment Checklist 
Once logged in, you will land on the Enrolment Checklist page.  

If you do not see the link to the Enrolment Checklist at any point, go to the dropdown menu at 
the top right of the page and hover over the down arrow. This dropdown menu contains a link to 
NCA Registration, which will take you to the NCA Enrolment Checklist. 

 

  

  

To register in the course go to “New Registrations” from the right-hand menu options 
and register for your preferred LRW Intake.  
 
If you are an existing IPL student registering for LRW, go to the Enrolment Forms > 
select LRW Student Agreement, Fill & Submit.  
 
If you are registering for both LRW and IPL at the same time, you need to sign and 
submit both student agreements.  
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Step 1. Enter your NCA Assessment information 
Go to the Enrolment Checklist and click here to view/edit details. 

 

 

Enter your NCA File No. and your foreign law degree details. Use the Browse button to upload 
a copy of your NCA assessment and click SAVE.  
 
Note: If you do not yet have your NCA Assessment Report but have already started the 
NCA application process, upload your NCA Application instead. If you have not started 
the NCA process, you must email admin@cpled.ca before proceeding.  
 

 

Your NCA Assessment status will remain unchecked until after you have 
registered for an active intake of LRW. Your NCA Assessment Report will 
be manually reviewed and confirmed by CPLED.   
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Step 2. Complete the Academic Integrity declaration form 
Add the LRW Student Agreement from the New Application section by choosing the 
agreement and clicking on NEW.  

 

Click on the collapsed menu icon under Options and then click UPDATE to open the LRW 
Student Agreement. 

 

Carefully read through each of the three pages, checking off “I agree to all the above 
statements” and then clicking SAVE at the bottom of each page.  

 

On the last page, check off both the statement agreement and the certification and click SAVE. 
Once the form is saved, click SUBMIT at the bottom of the page to submit the form. 
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Step 3. CLRW Course Registration 
Click SEARCH to view the available CLRW courses: 

 

Once registration has opened for your chosen intake, choose CLICK HERE TO REGISTER: 

 

Click I ACCEPT to confirm your registration and generate an invoice for the LRW course. 

This step will remain “In Progress” unless submitted properly. You must click 
SUBMIT at the bottom of the page to complete this step. 
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Click I CERTIFY to confirm that you will remit payment for the invoice. See Step 4 for 
information on completing the Fees Paid section. 

 

You have now confirmed your registration in the CLRW course.  
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Step 4. Complete the Fees Paid information 
You will find all invoices on the Account page.  

Note: Payment of your invoice must be made separately through your banking institution. 

 

To pay the invoice, see the Remittance Information section at the bottom of your invoice or 
refer to Payment Information on the CPLED website for more information. 

  

The Fees Paid section will remain unchecked until the payment has been 
applied to your account by CPLED’s accounting department, which usually 
takes 5–7 business days.  
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Confirmation 
 
Your registration is now complete. The Enrolment Checklist will show Steps 2 and 3 as checked 
off. Step 1 (NCA Assessment) and Step 4 (Fees Paid) will not show a checkmark until the NCA 
Assessment is reviewed and payment is received and processed by CPLED. 
 
You will receive confirmation of your registration from CPLED staff once CPLED’s internal 
processes have been completed. 
 
If you require support or have questions about the registration process, contact CPLED at 
admin@cpled.ca. 


