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Creating a student profile

1. Visit the CPLED Student Portal and select REGISTER.
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Note: If you already have an account, log in using your existing Login ID and password.Note: If you already have an account, log in using your existing Login ID and password.



Creating a student profile

1. Select Indigenous Peoples and the Law. 

2. Fill in your information. All fields marked with an asterisk (*) must be completed.

3. You must enter your NCA File Number when completing your registration. If you do not have an NCA File Number, email 
admin@cpled.ca

4. Click SUBMIT to create your profile. 
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Note: If you already have an account, select Already Registered? on top left and log in using your existing Login ID and password.Note: If you already have an account, select Already Registered? on top left and log in using your existing Login ID and password.



Logging to your profile

1. Once you have created your profile, you will 
receive an email from 
no-reply@memberpro.net with your Login ID and 
temporary password.

2. If you do not receive this email, check your junk 
mail folder and firewall settings.

3. If you have not received your welcome email 
within 24 hours, contact CPLED at 
admin@cpled.ca.

4. Return to the CPLED Student Portal and enter 
your Login ID and temporary password and click 
LOGIN. 
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Logging in to your profile

1. Upon your first log in you will be prompted to create 
your own unique password.

2. Once you have created a new password, you will 
be prompted to log in with your new credentials. 
Your Login ID will remain the same and you will use 
the new password that you have created.

3. If you forget your password, use the password 
recovery link to create a new password. You will 
need to enter your Login ID and profile email 
address. You will receive a password reset email 
from no-reply@memberpro.net. This email 
will contain your Login ID and a new temporary 
password.
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Enrolment Checklist

1. Once successfully logged in, you will land on 
the Enrolment Checklist page.

2. If at any point you do not see a link to the 
Enrolment Checklist in the left-hand column, 
use the MENU found in the top right of the 
webpage to navigate to the 
NCA REGISTRATION > NCA ENROLMENT 
CHECKLIST.
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Note: To register in the course, go to New registrations from the right-
hand menu and register for your preferred IPL intake.

If you are an existing LRW student registering for IPL, go to the 
Enrollment Forms > select IPL Student Agreement, fill and submit. 

If you are registering for both LRW and IPL at the same time, you 
need to sign and submit both the student agreements.

Note: To register in the course, go to New registrations from the right-
hand menu and register for your preferred IPL intake.

If you are an existing LRW student registering for IPL, go to the 
Enrollment Forms > select IPL Student Agreement, fill and submit. 

If you are registering for both LRW and IPL at the same time, you 
need to sign and submit both the student agreements.



Step 1. NCA Assessment

1. To complete the NCA Assessment section of 
your Enrolment Checklist, click here in the 
NCA Assessment row.

2. Enter your NCA File No. and foreign law 
degree details including the Institution Name, 
Country and the month and year that you 
conferred.

3. Once done, use the Browse button to upload 
a copy of your NCA Assessment and click 
SAVE. If you do not have an NCA 
assessment yet, upload a copy of your 
NCA Application. 
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Note: Your NCA Assessment status will remain Pending with the law 
degree section and unchecked on the enrollment checklist until after 
you have registered for an active intake of IPL. Your NCA Assessment 
Report will then be manually reviewed and confirmed by CPLED.

Note: Your NCA Assessment status will remain Pending with the law 
degree section and unchecked on the enrollment checklist until after 
you have registered for an active intake of IPL. Your NCA Assessment 
Report will then be manually reviewed and confirmed by CPLED.



Step 2. Academic Integrity

1. Go back to the Enrolment Checklist.

2. Click here in the Academic Integrity row.

3. Choose the IPL Student Agreement from the New 
Application dropdown and click NEW to add it to your 
profile.

4. Click on the collapsed menu icon under Options and 
then UPDATE to open the IPL Student Agreement.

5. Carefully read through each page, checking off “I 
agree to all the above statements” and click SAVE at 
the bottom of each page. 

6. On the last page click SUBMIT at the bottom to 
submit the form.
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Note: This step will remain “In Progress” unless submitted properly. 
You must click SUBMIT at the bottom of the page to receive a 
checkmark and complete this step.

Note: This step will remain “In Progress” unless submitted properly. 
You must click SUBMIT at the bottom of the page to receive a 
checkmark and complete this step.



Step 3. Registration

1. Go back to the Enrolment Checklist.

2. Click here in the Registration row.

3. Filter the course calendar list by Indigenous Peoples and the Law to 
view the available intakes for the IPL course.

4. Once registration has opened for your chosen intake, click REGISTER to 
enroll in your preferred intake.
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Step 3. Registration

1. Click I ACCEPT to confirm your registration 
and generate an invoice for the IPL course.

2. Click I CERTIFY to confirm that you will 
remit payment for the invoice. See Step 4 
for information on completing the Fees Paid
section.

3. You have now confirmed your 
registration in the IPL course. 
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Note: Go to the menu options on the top right and click 
on NCA Registration > My Registrations to make 
changes to your current registrations.

Note: Go to the menu options on the top right and click 
on NCA Registration > My Registrations to make 
changes to your current registrations.



Step 4. Fees Paid

1. Go back to the Enrolment Checklist.

2. Click here in the Fees Paid row.

3. The Current Account Section will show the current invoices, 
Click on the collapsed menu icon to view or download your 
invoices.

4. Viewing an invoice does not initiate payment; payments 
must be made separately via your banking institution.

5. To pay the invoice, see the Remittance Information section 
at the bottom of your invoice or refer to the Payment 
Information page on the CPLED website for more 
information.
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Note: The Fees Paid section will remain unchecked until the 
payment has been applied to your account by CPLED’s 
accounting department, which usually takes 5–7 business 
days.

Note: The Fees Paid section will remain unchecked until the 
payment has been applied to your account by CPLED’s 
accounting department, which usually takes 5–7 business 
days.



Confirmation

Your registration is now complete. The Enrolment Checklist will show Steps 2 and 3 as checked off. Step 1 (NCA 
Assessment) and Step 4 (Fees Paid) will not show a checkmark until the NCA Assessment is reviewed and payment is 
received and processed by CPLED.

You will receive confirmation of your registration from CPLED staff once CPLED’s internal processes have been 
completed.

If you require support or have questions about the registration process, contact CPLED at admin@cpled.ca
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